FOR STARTERS
Informations to start Business

1. How to create a new company

After selecting an attorney we can start our business with signing a contract

What you should pay attention to the incorporation:

· Choose your activity: your contract must include what you want to do and the  activities you can count a lot of costs. Eg: data processing, consulting, property rental, cleaning, household sale, mortgage broker fee
- Choose the right person, who will represent the Employer’s Rights: he will be the boss, and he will sign everything. If we have to make a payroll to this member, tax credits can not be given to him.
- taxation issues: EU tax number can be obtained immediately (but later at any time), you can ask for VAT exemption if the income will not reach 5 million per year
2. What to do after the incorporation

- You have to open a bank account within 15 days at any banks: you may need an electronic reach to your account.

- payment of share capital of 500,000 forint (in case of Kft) must be paid, which can be removed after 3 days

-  we have to notify the company to Local Tax Authority (both headquarters and all locations)

-  we have to send the form of T201 to Tax Authority 
- Choose a bookkeeper: you have to give an electronic authorization to the accountant to submit the returns by its own code, to assuming the responsibility against Tax Authority. Contract is a must!!
- Rules must be made ​​within 90 days, this is accounting policy. It is the obligation of the owners, but I think it is too hard to be solved, and they need the help of the accountant 
- Stamp Making: it must contain the company name, address and tax number.
3. Taxes
- corporate income tax (Tanya): (income  - cost) * 10%
- business tax (HIP): (income - cost of goods sold – services consumed – cost of  materials) * 2% (usually 2% but can be vary)
- publication fee: it must be paid to Ministry of administration and Justice 3000 HUF per year

4. What can be account as cost?:
Basically, all costs can be count, which come up in order to the company’s activities. Only a correctly completed invoices can be counted as a cost, which contains the company's name and address on. Receipt is not enough!!
- Stationery (if a child starts school, ask for invoice!)
- Forms
- Rental fees, charges
- Computers and Accessories
- Books
- Renovations (wallpaper, repairs, etc.)
- etc.

Can be count as cost only with overtaxes:
- telephone
- wear
- Meals
- flower
- Dinner
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5. What we pay attention to billing:

- Domestic sales must be billed as “general rule”: VAT is 25%

- Domestic sales to abroad, and the foreign company has no EU number: VAT is 25% 
- Domestic sales to abroad and everyone has an EU number: VAT is always "0", the return must be given to NAV! If this is a product, the buyer must prove that the product is went out from the country (with CMR), a statement is not enough.

- In case of Reverse VAT activity: VAT 0%, then it must be written to the invoce, that "under § 142 of the VAT Act, VAT is paid by the buyer." Only the services can be billed which about construction activities or need building permission. You have to ask the permission, and it is better if you ask a declaration from the customer.
If completing a VAT invoice to the buyer's name and address should be written on it (eu + number), the bill is not need to be signed, but recommended. The first copy is to the customer, the second is to the accountant and the third must be left in the invoice block. The date is a must of the invoice. If you fill an invoice of transfer, you have to write your bank account on the invoice. In case of continuous (eg: monthly) completion (eg, rental fee, accounting fees, newspaper subscriptions), the Completion Date and the Due Date must be the same. 
The responsibility of the invoice’s correctness is always to the person who fill the invoce. but if you take in a false invoice, we get a penalty, and we can back our money by a civil action.
If the customer pays an invoice of a transfer by cash, an income voucher (bevételi pénztárbizonylat) have to be filled, of which the second copy (this is the receipt) shall be given to the customer. The first copy is to the accountant.

Account cancellation:
· If we have all three copies, you have cross out the invoice, leave all 3 copies in the block and fill a new invoice
· If we do not have the first copy (it is with the customer), you have to write a correction invoice with the same data as the first but with negative sign. and issue a correct one.
· Advance payment bill: If you receive an advance payment in cash, you have to fill a cash invoice, on which is written: “advanced payment”. If your get the advance payment by transfer (bank), you can only issue an invoice when the money arrived to the bank account. Then the Invoice (filling) date, Completion date and Due date will be the same as the arrival date.

· When the transaction is completed, you have to issue a final invoice: In the first line must be written the full amount of the item second line is the amount of advance payment with a negative sign and the total amount will be the remaining debt.
· Advanced payment are not income and not a cost, only there is a final invoice!!!!!
5. Members' obligation to notify

If the member does not have an employment of 36 hours per week, he have to pay contributions at least after the minimum wage. We have to start the announcement procedure minimum 1 day before the start of work! Tax credit can not be given, and no holiday. Attendance shall not be kept, as a member can work night and days… (
6. How to employ

We can employ an employee only with contract, and have to be notified to the Tax Authority (NAV) minimum 1 day before start. We have to pay contributions from this time. Attendance must be kept every day, we have to pay holiday for them, and when he is sick (and take a certificate from the doctor) the employer have to pay the first 15 days of sickness. Should provide medical examinations to all employees once a year, it's an aptitude test. A copy of a contract must always be where at the workplace.

Needed papers to employ: leaving papers from previous work, social security booklet, registered private pension funds (if he has), personal data (all data).

Test period may be up to 90 days, during this termination, anyone can cancel the relationship without any legal consequence. If the test period has been finished the contract automatically turns into a definite or an indefinite contract (depends on the contract). From this time you can terminate your contract with a 30-day dismissial period.
· If the employer terminates the contract, it have to give 15 days off work from the dismissial period to the employer, but this must be paid! You can dispense him from work for the other 15 days but it is up to your decision.

· If the employee terminates the contract, than the employer can insist on work till the end of the 30-day dismissal period
· The best way to terminate the contract is common understanding, because there is no chance to a later legal action of employment, and there is no additional cost
You can not terminate the contract during sickness holiday, and after this. There are 30 days protection when you can not fire him either.
All the papers have to be given to the employee on the last working day, and all payment have to be cleared.
All the holiday have to be given to the employee till the end of the year. It can not be paid. There is an opportunity of unpaid holiday, but only in very justified cases. In this case you do not have to pay contributions.
7. Company car

If you have any car expenses recorded in the company a car tax have to be paid. The amount is 7000 HUF/month up to 1600cm3, 15,000 HUF/month over that.
8. Invoice copy for shops
If you running a shop than you have to show copied invoices of acquisition to the tax inspector in case of any control. You can’t say that the invoices are at your accountant and you will take the invoices to the tax authority.
9. Tax deadlines

- You have to pay taxes of wages until 12th in every month. 

- You have to pay VAT until 20th in every month in the case of the company sends the VAT declaration monthly. You have to pay VAT until 20th January, 20th April, 20th July, and 20th October if the company send declaration quarterly. Finally you have to pay VAT until 25th February if the company send declaration annually.
- You have to pay tax advances of business tax (= iparűzési adó) twice a year:  on the 15th  March and on the 15th  September. 

-  Interest for delay: 15th November

-  Advance of corporation tax: 20th April, 20th July, 20th October, 20th January.
Charging of corporation tax: It’s an obligation. When the income of company achieves 50 million HUF then it has to fill the corporation tax account up to 100% till 20th December. It means that the company has to esteem the rest of incomes till the end of year. If you don’t fill the tax account you will get tax fine. You can make mistake up to 10%. 
10. Cash balance: 
The balance is determined by law. This amount is up to 2% of all income of previous year, maximum 500.000 HUF. 
You can decrease the balance with different opportunities such as 
· you pay back loans that you gave to the business

· the company pays dividend for owner
· the company gives loans to other company (interest-free) or to the individual (refinancing rate of interest and + 5%)
But this problem can be solved subsequently. If the cash balance is minus then the accountant has to do something. She has to book some money as given loans from owners. And she needs loan contracts. The big owners’ loans (about 25 million HUF) can cause wealth gain investigation. The accountant has to give informations about the amount of owners’ loans in the corporation tax declaration in the end of year, but only the closing balance of loans matters, not the amount during the year.
11. Depreciation: 

The accountant have to book assets which the business buys as stock. Then she has to calculate depreciation. The rate of depreciation is determined by law. 
If the amount of asset is less than 100.000 HUF (netto) she will book the whole amount.  But if it is more than 100.000 HUF she can only book a part of it. Such as computer equipment 33 %, other assets (furniture, machine) 14,5%, real estate 2%.
12. Cost generation:

· If you buy asset from individual and the price is less than 200.000 HUF then the seller  don’t have to pay tax.

· If the individual hires his own flat to his company: the tax is 16 %  up to  1 million HUF. There is another tax is called “eho” (14%) it has to be paid if the incomes are over an 1 million HUF/year. Now individuals do not have to have own personnel tax number to lend a flat. In this case he can not give an invoice, just a certificate every month. We prefer invoice filling.
13. Auditor:

You have to apply auditor if the net income of 2 years is more than 100 million HUF or the number of employees is more than 50.

14. Minimum tax:

You have to pay tax after profit. If the business has loss the accountant will calculate minimum tax. Calculation: the amount of goods deducted from all income. The rate is 10%.

15. Safe keeping of invoices

· you have to keep invoices which made in 2004 until the 31 December 2012 
· you have to keep balance sheet which made in 2001 until the 31 May 2012

· documents of wages must be kept for 30 years

· documents of balance sheet must be kept for 10 years

· bookkeeping files must be kept for 10 years (in DVD, or any media)
